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About This Manual

This Manual tells you how to use Geller Touch. It gives you information on how to
set up and maintain your system and some general good practice advice. Any
information you cannot find in this manual is covered in the Advanced User Manual,
please speak to your Dealer.

This manual assumes that the target audience is familiar with PC s and their
general use.

To make the manual user friendly; icons that you will see on your screen have been
used e.g.

Customer

G | Keep an eye out for boxes like this as they contain tips and helpful hints!

Mix and Match is not included in this version as it is currently being rewritten

Handhelds, Location Stock, Accounts, Bookings and Scales will be included in the
next release




Back Office

General Navigation

——

Previous Next F Last

Top

Top - takes you to the first record

Previous - takes you to the previous record
Next - takes you to the next record

Last - takes you to the last record

Delete . Save I Abort

Delete - will delete the current record
Save i saves any changes made to the current record
Abort T exits the current record and does not save any changes

EXIT
Exit 7 exits the Geller Touch Software
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Your Product Database

Your Product Database should be regularly maintained with key information such
as cost and retail prices. The product database is divided into 3 areas; Groups,
Departments and PLUs (products).

A 6Groupb6 i s e.grFeod.orA adhD ep aarrdmodable tiréa within a
a 0 Greg..Starders.

To create a PLU you must have the Group and Department in place first e.g. if we
want ed t Soupdr evet evo @Foatl and Starters.

Before you start to set up your system it is a good idea to decide how you would
like your reports to look and devise a naming convention for your PLUs e.g. 01001,
01 may be the Department e.g. Food and 001 the first product e.g. Soup so the
product will have a PLU of 01001 and a description of Soup. If being used in the
Retail environment with scanner the PLU should be the barcode.

Other mandatory information for the product record is the supplier name; this can
be created from the product record.

Group Department PLU/Product
Prawn
Cocktall
Starters
Sou
Food P
Mains Lasagne

11
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How to create a new PLU/Product

G | You can also create products on the fly in sales mode i see Functions
section

If you are using the stock control module as well please also refer to Stock In/Out
section of the manual before saving the item.

e Select

Products
e Select

@ | s

Products

A blank product record is displayed

e Enter the PLU number (barcode) or if not being used in conjunction with a
scanner enter the name of the product i this is limited to 14 characters,
defaults to uppercase and is shown on reports

12




